Print Delivery Memo








Delivered To:	Gallery Representative�	Name of Gallery�	Address�	City, State, Zip


Date Shipped: 	Shipping Date	Shipped Via:  Name of Shipping Company





Inventory Number�



Title of Print 


and Date�
Edition Number�
Print   Size�
Retail Price�
�
SIG101�
Title of Photograph, 1999�
1/25�
11 x 14�
$00.00�
�
SIG102�
Title of Photograph, 1999�
1/25�
11 x 14�
$00.00�
�
SIG103�
Title of Photograph, 1999�
1/25�
11 x 14�
$00.00�
�
SIG104�
Title of Photograph, 1999�
1/25�
11 x 14�
$00.00�
�



Total Prints Delivered:  4





1.	Please verify count and acknowledge by signing and returning one copy.  Count shall be considered accurate if the copy is not immediately received by return mail with all exceptions duly noted.





2.	Submission is conditioned on return of all delivered items safely, undamaged and in the same condition delivered to recipient.  Recipient assumes full liability for its employees, agents, or assigns, researchers for any loss, damage, or misuse of the photographs.





3.	Reimbursement for loss or damage shall be determined by each photograph’s value, which recipient agrees shall be not less than a minimum of one-half of the sales price for each print.





4.	Objection to the above terms must be made in writing within ten (10) days of this Memo’s receipt.  Holding materials constitutes acceptance of the above terms, which incorporate Article 2 of the Uniform Commercial Code and Title 17 of the  United States Code, Copyrights.





5.	Any dispute in connection with this Memo, including its validity, interpretation, performance or breach, shall be arbitrated pursuant to the rules of the American Arbitration Association and applicable state laws.  Any dispute involving $1,500 or less may be submitted without arbitration to any Court of Artist’s choice having jurisdiction.  Recipient shall pay all arbitration and Court costs, reasonable attorney’s fees plus legal interest on any award or judgment.


Acknowledged and accepted by:


		


Name of Gallery		


			�Gallery Representative		Date Received





�



Print Delivery Memo:  (Form 21)


Form and information Copyright 1996-1999 by Dan Fear and Artsupport





Use this form whenever you are delivering photographs. It provides an accurate list of what photographs have been delivered. Also, when signed, your delivery memo will act as a contract acknowledging delivery of the prints as well as your terms and conditions.





Once you have looked the form over, fill in the appropriate recipient information and list the photographs you are delivering. If you need more room to list your prints, you can print your terms and conditions on the reverse side of the memo, or you can block them into one single paragraph.





Each photograph should be given an inventory number and the number written on the back of your prints. This will make it easier to identify them in the future. One simple way to identify prints is to use a combination of letters and numbers, with the letters indicating the gallery or person who has the prints (for example SIG101 would indicate that print number SIG101 is at the Silver Image Gallery).





The terms and conditions stated on your Print Delivery Memo will cover most uses related to fine art. When dealing with galleries your main concerns will be: 1) Both parties know the correct number of photographs delivered, along with the titles, prices, sizes and edition numbers. 2) The recipient acknowledges that the artwork was delivered in good condition and will return the work to the artist in the same condition. 3) The recipient is responsible for each photograph. 4) Objections to the terms must be made promptly in writing; and 5) Legal disputes will be settled through arbitration, and the recipient shall pay all arbitration and court costs associated with the dispute.





The terms and conditions should be modified to suit your needs. You should pay close attention to your delivery memo if it is used for reasons other than gallery print delivery. Stock photography for example, requires a very different and more specific delivery memo. If you would like additional information on specific usage rights, you should look into the publications of the American Society of Media Photographers (ASMP).





This memo should be printed on your stationery, and as with other important business forms, you should always keep a signed copy for your records.








Form and information �Copyright 1996-1999 by Dan Fear and Artsupport


All Rights Reserved








Dan Fear


ArtSupport


300 Queen Anne Avenue N #425


Seattle, WA 98109





artsupport@att.net





http://art-support.com/





